Student Visitation Policies and Procedures
The Muskegon Area Career Tech Center will always welcome and encourage students from the local districts to partner with us in furthering their education, as well as exploring their options of Career and Technical Education through visiting our facilities during and after school hours. During school hours, there is a process the Career Tech Center follows in order to ensure the safety and well being, along with allowing our visiting students to receive the best impression of our classes the Career Tech Center has to offer. The process is as follows:

1) Counselor from district notifies CTC Student Services Specialist of potential student visit
2) Student Services Specialist gets permission from CTC Teacher and date and time for guest student to visit

3) Student Services Specialist checks with local district to confirm chosen date and time is a mutual agreement 

4) Student Services Specialist obtains signature of approval from the CTC Teacher and also signs the CTC Student Visitation Form. The form is then faxed to the local district for additional signatures on the form to be completed. 
5) Visiting student brings the completed CTC Student Visitation Form with him/her on their day of visitation. 

